UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA CAM HIEU Poc lap - Tw do - Hanh phuc

S0:06 /UBND-VP Cam Hiéu, ngay/0 thdang 0/ndam 2025
V/v chap hanh ky luat, ky cuong
hanh chinh, ché d cong vu, vin
hoa cong s&

Kinh guri : Can b cong chirc, nguoi lao dong co quan.

Thuce hién Cong vin s6 10/UBND-NV ngay 06/01/2025 caa UBND huyén
Cam Lo vé viéc chap hanh ky luat, ky cuong hanh chinh. Pé ting cudng ky
luat, ky cwong hanh chinh, quy ché vin héa cong sd, hiéu qua cong tac chi dao
diéu hanh va quan 1y nha nudc trén tit cac cac linh vuc, ning cao chat lugng
thuc hién nhiém vu trong nam 2025, UBND xa yéu cau can bo, cong chuc
(CBCC), nguoi lao dong (NLD) co quan thuc hién cac ndi dung sau:

1. Thyc hién dung thoi gian 1am viéc hanh chinh theo Quyét dinh s6
3306/QD-UBND ngay 31/12/2024 cia UBND tinh Quang Tri, cy thé:

- Bubi sang: Tir 07 gio 30 dén 11 gio 30;
- Budi chiéu: Tur 13 gio 30 dén 17 gio 30.

Thuc hién nghiém tac Chi thi 26/CT-TTg ngay 05/9/2016 ctia Thu tudng
Chinh phu vé ting cuong ky luat, ky cuong trong cac co quan hanh chinh céc cép;
Chi thi s6 13/CT-UBND ngay 25/12/2024 cia UBND tinh Quéang Tri vé viéc t6
chttc d6n Tét Nguyén dan At Ty nim 2025 dam 4m, vui twoi, an todn va lanh
manh; Cong vin so 26-CV/HU ngay 25/01/2016 ciia Ban Thuong vu Huyén ty
Cam Lo vé viéc ting cuong ky cuong 1é 16 lam viéc, nang cao y thue cong vu
thyc hién nhiém vu dugc giao; Quyét dinh s6 1833/QD-UBND ngay 22/9/2023
ctia UBND huyén vé ban hanh Quy ché vin hoa coéng sé va Quy tic tng xir clia
can bo, cong churc, vién chure va nguoi lao dong lam viéc trong cac co quan hanh
chinh, don vi su nghi¢p cong lap trén dia ban huyén Cam L§; Quy ché lam viéc
cia UBND x3 Cam Hiéu nhiém ky 2021-2026.

2. CBCC, NLP co quan thuc hién nghiém cac quy dinh vé dao duc cong
vy, van hoa giao tiép, dé cao trach nhiém; nghiém tac td chire trién khai kip
thoi, chat lugng, hiéu qua cac nhiém vu dugc td chirc phan cong. Mdi CBCC,
NLD phai ty xay dung ké hoach, 19 trinh cu thé nhiam trién khai thuc hién co
hi¢u qua, khoa hoc cac nhiém vy dugc giao. Hang tuan phai ¢6 lich lam viéc ca
nhan, truong hop c6 lich cong tac, nghi dot xuat phai bao cio thu trudng co
quan.

Trong khi thyc thi cong vu phai tuan thu ky luat va ky cuong hanh chinh,
thuc hién dung thim quyén theo quy dinh ctia phap luat va y kién chi dao cua
cép trén, khong dun déy trach nhiém, né tranh, khong dé ho so qua han, bo sét
nhiém vu duoc phan coéng, cong chirc phu trach nhap hd so diy du 1én phan
mém “Mot cia dién t”; “Dich vu cong truc tuyén”. Khi thuc hién nhiém vu,



can b cong chirc phai an mac gon gang, lich su. Phai deo thé cong chirc khi
thuc hién nhiém vu.

Nghiém cidm loi dung chirc ning, nhiém vu, quyén han dé giy nhiing
nhiéu, phién ha, truc loi khi xu 1y, giai quyét cong viéc lién quan dén ngudi
dan va doanh nghiép; Trong giao tiép voi nguoi dan, can by, cong chirc phai
ton trong, ling nghe, tan tinh hudng dan vé quy trinh xtr Iy cong viéc va giai
thich can ké& nhing thac méc ctia nguoi dan.

4. Thyc hién nghiém tuc cdc van ban chi dao cua cac cap vé cong tac
phong chay chira chdy. Tiét kiém trong st dung dién, nudc, quan 1y chat chg,
hiéu qua viéc str dung va sira chira may moc, trang thiét bi tai co quan...

5. Giao Van phong phéi hop véi BCH Cong doan theo doi, kiém tra viéc
chap hanh, ky cuong hanh chinh trong co quan; kién nghi 1anh dao kip thoi xtr
1y nghiém cac truong hop vi pham.

Yéu cau cac can by, cong chuc, nguoi lao dong trong co quan thyc hién
nghiém tuc nhing ndi dung trén./

Noi nhgn: /{J'M EY BAN NHAN DAN
- Nhu trén; A S

- BTV. Péng ty; s i
- CT, cac PCT.UBND x§;

- TT. UBMT va Trudng céc t6 chirc CT-XH;
- Luu: VT.

Mai Chiém Hiép
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